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I Computer Education | MS Word Classes for Beginner in Hindi

T & fefSreer Zar & e farT (Computer Education) U& STEIT H 9T a7 T & | 9T 3T fq=ameit &F, Aair
T IV T TF |1, AT [T AR F F 1T ST 51 — MS Word FT T 2T ST &l oo, T ST 9069?97
e far & |

TH &ANT § 7 MS Word Classes for Beginner in Hindi & 3a@iTd MS Word & & & @&? STE4T od, Iched
AT e food T S WTST H G907 |

MS Word FT & ?

MS Word (Microsoft Word) U a< TTHTET Ai¥eda¥ & {58 Microsoft 9T 7 fa&fae f#=m & | 78 Microsoft
Office Suite T fEFAT & 37 SHET TEAATA HA €T & SIFgHE T, UfSe F, RHE & A7 e & & faw
fFaT Smar g

MS Word H =TT —

o qr g gea &

o g aATHFT &

o (U g FaFa &

o {gF femeT v ERT §

o TIEH AT AATSAHE qT TFd &
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MS Word &I €T fq@yary :

1. IR hSHTr SeThE — ST SEThH AT ST & [ fls T §9 Toal q1 q6har & |

2. WA T — Hive, AT, FicA?, A0S, Te(AAd, HSTATS A(E & AT ITASH |

3. AW ST T H9IE — STFgHE H AT § RISl 3T <qcT ST Fahel & |

4. T I A AT IF — TSR F AT 8197 T2 T8 GS G & G a1 7 |

5. TUHEH - T8 H a7 [SHATET SFIeied & ST ST SiegHe a1 dad & |

MS Word 9 €T ?

1. = f=g o foera &7 |
2. A= ate H§ MS Word 157 &7 |

3. Microsoft Word 2Tgeh ¥ foedam v |

MS Word FT SeThe 99 =

ST AT MS Word &I & a7 I8 9T feea & —
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1. Title Bar — RTEeT &7 AT 3T GTFEdIT HT T |

2. Menu Bar / Ribbon — Home, Insert, Design, Layout, References, Review, View Ecll

3. Quick Access Toolbar — 49, Undo, Redo I Siche 97|

4. Workspace — T&T T 79T e 25T HA & |

5. Status Bar — U7 597, 9% &S T VTNT & SEHMT |

MS Word # 59T STagHE I :
* File » New — Blank Document 9% f&iah &7V |
* T TS & &Y |

* HIEA HT HIA & (1T Ctrl + S FATU |

TFE RIATEIT & d19H o

RATCIT A Wedhe a IIINT

Bold Curl + B T ST F & feAg

Italic Ctrl +1 ZFee favgr v & e
Underline Ctrl+ U CHEE & A ATS STAT & [T
Font Size  Ctrl + Shift + P TS q&ei & 1T
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RATEIT A Wehe a IIGNT
Font Color Alt+H +FC YT q&ei= & {7,

MS Word F IXUTH RIHATET

* Alignment — &= @[ Left, Center, Right IT Justify &% |
* Line Spacing — I¥TUTH H ATST &l g7 T &7 |

* Bullets 3T Numbering — 9Se & foee § aa |

SqA AT ¢

1. Insert » Table 9T ST |

2. Ferar dfeaat 3w &ies 9rew, 940

3. TF & AT, TET AT A USTEE &7 |
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= =1 utheee sToeT

o Insert — Picture & 4T § §HS STc7 |

e Insert — Shapes & I 3T AT STA |

o U I foreAeh &% I Resize IT Rotate &Y |

I G 7 fifear

* Layout — Margins § U< AT T&1 |
* Layout — Orientation & I<T & Portrait IT Landscape ¥ |

o fSie &7 & [T Ctrl + PEETU |

MS Word & ST&{ Mehed :

A iehe
TEHEA  Cul+N
s QA1 Ctrl + O
g AT Ctl+ S
FIr&FEAT  Ctrl+C
e &ET Cl+V
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FH  HieHe
Hd KT Cturl + X
Undo AT  Ctrl +Z
Redo®d AT Cul+Y
Frss &A1 Ctrl +F
g #=T Cul+H

T I & [T Afeeaer foo :

1. T &7 & &7 15-20 faee MS Word 9% 214 T Sfeea &7 |

2. HTET T HT ITANT FA 5T HAAT-AAT T8 H S(FHE a1 |

3. T I& GET H AT SIS TAfqat g9 |

4. TIA AT TH STARL FISTFE I HY |

5. FiEwhe FI T HL dTfeh 90T 99 |

MS Word Gr€« & ®ES :

o AT T F =S A Misfeefadragara |

o FYEHNT AT WIS NG H Udh AELT [Fhed |
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o o, RO =i Set | & J9T |

o $g& AN ACH [SHTET &il H HEZT |

Computer Education | MS Word
 computer education ms word pdf

» computer education ms word topics

« computer education ms word free download
« computer education ms word notes

» computer education ms word notes pdf

« computer education ms word ppt

» ms word free download

e ms word online

e stp computer education ms word

« computer education activity ms word

» what is computer microsoft word

« is ms word free for students

 what is ms word in computer pdf

* how to learn ms word in computer

» computer ms word formula

e computer m.s word

» computer knowledge ms word

e computer ms word mcq

e computer ms word

» what computer comes with microsoft word
¢ do computers come with microsoft word

« computer education part 17
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ferseny

MS Word U& UHT T & ST AT dHe? [Fhel &l Ud A0 &q7 90 of A1qT & | 30 3T Computer Education 7
IEAT & 78 & al MS Word FEAT T8AT 3 TEL FaH & | I Tod, RHICIT AT Ahed il ATded T AT
AT &T SHH TFHIE a7 9 & |

FAQs — MS Word Classes for Beginner in Hindi

Q1. MS Word f&a# farT seaeTer gaT & 2
MS Word & SETHTA STFIHE a1, UfSe & 3 e & & fu grar 7 |

Q2. FT MS Word HreT qf¥&er & ?
TET, 3T 2T O AT Afed &9 a7 30 AEHT & G g & |

Q3. 74T MS Word # {7 Seie fr Teta gar & 2
TEF, MS Word STReATS T Fo7dT 7, A §g, e & [0 Seveie Irfaw |

Q4. FT MS Word T & ?
MS Word T2 Giedd¥ &, ffeT Microsoft 365 Tea{heaI= & ATY 2TaT & |

Q5. MS Word § fE€r eTsr F 9 &¥ ?
T Google Input Tools IT Indic Keyboard T TETHT &k MS Word H f&<T 2127 ¢ G & |

agﬁwﬁvm (Multiple Choice Questions)

Ques. 1: ATTHIFIFE T H...ooes W& XAl & | TAHET T & TH
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SICCOg

O (A) $TET oA
O (B) & g&T

O (C) =T I
O (D) T &=

Ques. 2: ATSHIFIFE TS H, TA: I THIX S DIATEIT &IAT & - hEFEL RIATET

O (A) IITUTH HiHTET
O (B) §d R
O (C) 9% ®RiH[eIT

O (D) Wi~ RiHfET

Ques. 3: F=fafaa & § fi9r-97 #°TS < S (Text Font) ?I‘Wﬁ'ﬂ“l’@‘
Qe ?

O (A) e

O (B) gefas

O (C)FsT

O (D) HASTATET

Ques. 4: TAH G FIT-AT 4T ATAT &7 TR Tl & ?

O (A)aTd
O (B) 7T
O (C) 3MY
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O (D)TT

Ques. 5: TH. TH. TS Fl....... GIqUT U@ STHRIAC H GEI 4 H A glar
Tl

O (A) TE ATE

O (B) &I

O (C) Foied AT Aqiar

O (D)FEIT

Ques. 6: AT YT THAT R AT RIS TF GHd &~
O (A) ATE |IesT
O (B) TS STHgHE

O (C) ATS ®Eed
O (D) |TE e

Ques. 7: TAAT H TZFT &1 @ [4=T Al Fgr ST 8-
O (A) I fa=T

O (B) ®ic fa=r

O (C)TE U= fasr

O (D) G (Active) f&=T

Ques. 8: FATS HT AT, AT &I T THE &IAT &, FgdATal -
O (A) ST 7 =g
O (B) ==&
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O (O) ﬁ-_{[ (Menu)
O (D) fas™

Ques. 9: FIT &l fST F S AU & & (Run) F & (AT AFATRIT
STTE HEWATAT & -

O (A) SERETT

O (B) SHANT qiFT

O (O)AT

O (D) f&=T (Window)

Ques. 10: ATHIETHE T8 H T (Replace) f[aHmeT ITE=T & -

O (A) BT HL T
O (B)sT AT T

O (C)ufseaq T
O (D) fHE AT 9T

Ques. 11: ATTHIATHE T2 H TSI T A I [T TT SFEE &l G TATST
T & [T weéHe qeT ' -

O (A) Ctrl+A
O (B) Ctrl+B
O (C) Ctrl+C
O (D) Ctrl+D

Ques. 12: T STFIHC & [T AT ATEHS 7 -

Disclaimer: Despite our best efforts, errors or omissions may occur, and we hold no responsibility for them.

© 2025 Tuition Course | www.tuitioncourse.com | Page 11 of 15


https://t.me/tuition_course
https://chat.whatsapp.com/JtyWooHK3Xq7t5COdYHZu6?mode=ems_copy_t
https://www.youtube.com/@TuitionCourse
https://t.me/tuition_course
https://chat.whatsapp.com/JtyWooHK3Xq7t5COdYHZu6?mode=ems_copy_t
https://www.youtube.com/@TuitionCourse

E@ Eg'&:gg Join : @) tuition_course (M +91 7454036072 @ @TuitionCourse

Exams : UPSC, SSC, Railway, Banking, Police Teaching, Defense & All Government Job Recruitment Exams
Study Material : Current Affairs, GK, General Studies, Reasoning, Mathematics, English, Hindi etc.

O (A) Ctrl+M

O (B) Ctrl+N

O (C) Ctrl+Shift+N
O (D) Ctrl+S

Ques. 13: X7 (Word Rap) & #4T fa9ivar g—

O (A) ATITFAT 51 I¥ < &l AT ATET § &ae: Iy adr & |
O (B) ST@gHe & M=ct fee & yhe graT 7 |

O (C) I8 TF< I ZTST ¥ &l giaar Iar &

O (D) STegHE & 3 & 9MAT &

Ques. 14: THUH 3 STFRHC H AHU & 14 ATer &< (Red Wavy Underline)
&1 fqene swrtar 8-

O (A) T T & Ife
O (B) UMY Ife

O (C) UsH &Ald
O (D) e 3fe

Ques. 15: ATTHIGTFE ATHT T (ST GIT TI9IF & -

O (A) 33T s (Outlook)
O (B) %€ U =AY
O (C) AT

O (D) TFHE

Disclaimer: Despite our best efforts, errors or omissions may occur, and we hold no responsibility for them.

© 2025 Tuition Course | www.tuitioncourse.com | Page 12 of 15


https://t.me/tuition_course
https://chat.whatsapp.com/JtyWooHK3Xq7t5COdYHZu6?mode=ems_copy_t
https://www.youtube.com/@TuitionCourse
https://t.me/tuition_course
https://chat.whatsapp.com/JtyWooHK3Xq7t5COdYHZu6?mode=ems_copy_t
https://www.youtube.com/@TuitionCourse

E@ Eg'&:gg Join : @) tuition_course (M +91 7454036072 @ @TuitionCourse

Exams : UPSC, SSC, Railway, Banking, Police Teaching, Defense & All Government Job Recruitment Exams
Study Material : Current Affairs, GK, General Studies, Reasoning, Mathematics, English, Hindi etc.

Ques. 16: TIEE H TS I & (AT TAIT fHAT 14T & -

O (A) 91 fa=Te (Chart Wizard)
O (B)TX AT

O (C) ITE |1

O (D) STH H &% T&l

Ques. 17: fFET FTEH H TFE ITT: TATS (align) ETT &

O (A) @F= (Left)

O (B) 7T5< (Right)

O (C) &e¥ (Centre)

O (D) TTH ¥ &% T&T

Ques. 18: TFE H YfaT & ST H S & [T W& & (Key) &-
O (A)EH

O (B) U1 31T

O (C) I ST

O (D) EeX

Ques. 19: THUH g8 (MS Word) X417 f&aT STaT 8-
O (A) o= seT T &g

O (B) T&ITST (Text) STET AWTET &q

O (C) H=ATcHS STl HITH= 8 q

O (D) T8 & HI< &l
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Ques. 20: STH & HIT THTH A THT FhsT TTUTH TET &~
O (A) THUH TS
O (B) THUH UaH

O (C) THUH TaH&
O (D)TS TT

FAQs - MS Word :

Que.mﬁ‘waé'w%‘?

Ans. ATSHIETFE TS & ATTH €T F I8 AT, FTIT ANTGTSHRIT, I, e 3w o o a9+ & [0
IR foaT AT & | 2rete fafa=T Srerfore aearast & faw us sefaa s fag yaw &7 &, fomee qe #r
I AT & ST UHETAT FT TETaT fAear & |

Que.wmﬁwaéw%?

Ans. ATSHIETFE TS U 98 TFTEIT S0 § ST 87 37 Fiee a1 avg & aedTdel a1 &l giaur aar s | e
365 & AT, AT TIARIT &l AT &S FT5T T STITATS FY TOT & AL ATATST HERI0T adh {7 TH o TTT &
qad & |

Que. ATSHGITE TS @I 20 fa@vard w&TE 2

Ans. 20 Features | PDF | Microsoft Word | Macro (Computer Science) @&dTd sl T OISR e g2 & 20 fawryarear &

SITETT, wiHe Yev, 3Afer 2aee, ve? fawrs, (9=, i, &aef, e 77, AEehls, H3hiol, Tado ST I AETT HeAT,

Que. HIET H THTH & [ ATH FATE ?
Ans. FET [aE F AT A G159 (THUH) FEHA FHeT T9EET A7 3T AN & (AT 8§ S TTIT & T
ST F HgET 8T H S & 91T @ & |

Que. ST 3T FET AN ITANT T FT ?
Ans. “THE” > “FST AT Fel” W AT | AT A 257 T Tie? & GAT H & I G & | 557 aT Fe?. [qaedt df g1
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H S0 A AT TH6E &7 ([qaed - | 9T, “TS 857 4T “TS Hie?” IART AT G& &7 257 4T Fied a0 |
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